Push Button Procurement Manual

Step 1: Login to the GeM account
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Step 2: Select the category of the required product.
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Step 3: Opt for PBP check box under the ADMINISTRATIVE filter.
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Step 4: Add consignee, quantity, and delivery location post popup

Delivery Location

Multiple consignees are not allowed in DP, L1 and PBP. However buyers can add multiple consignees in procurement through bid.

State Delivery Location Quantity (NOS.)

UTTAR PRADESH ShivshankarChoudhury Malhotraanannanan, Abc,.. v 100




Step 5: The system prompts for comparison and the buyer needs to compare the Products within in 3 different OEMs

M Inbox(15)-gauray x & Gem-Ops -Chat x | B FBP User Manual- x | O (1)wWhatsapp b4 | " |[GEMPRODSUP-20 x %5 SOFTBID-cat|GeM x +
& > & & mkpgemoron.org/softbid-cat-softbid-softbid-softbid-cat/search#/?C5782M[]=5.0& xhr=1 < % @ % 0O
FINAMNCIAL +
| CurrentL1
MAKE/MODEL SELECTION +
Brand 6 soft bid e -
: - srasase Testmeasure : Sinch
PRODUCT SPECIFICATIONS @ —
- “ Testnumeric 4
: | Seller: { OEM ;
Test-1 v - v a
Brand: Brand 6
Tset-2 R Min. Qty. Per Consignee; 1
T43,500.00
Testmeasure ([ ) ~
Testnumeric ~
I Products costing more than & 25,000.00 must be compared. Please Compare Product before adding to cart

PRODUCT COMPARE (1 PRODUCT HISTORY @I w
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a@. Ask GeMmy

https:f/mkp.gemorion.org/productsf/add_to_compare?vari...

Clear all



Step 6: Select three catalogues of different OEMSs and click on start comparison

M Inbox (16)-ga' x | W Gem-Ops -ch x | B PBPUserMan x | @ (3)WhatsApp x | ™" [GEMPRODSU x | %= SOFTBID-cat| x '| Annotatelmz: x | + v
& = (@ & mkpgemorionorg/softbid-cat-softhbid-softbid-softbid-cat/search#/?C5782M[]=5.08 xhr=1 < % @ # 0O 2 :
brand brand soft bid test 10 soft bid
Seller: _Cll_:h_-l Seller: _C_rE_M
v A v A
Brand: brand brand Brand: test-10
Min. Qty. Per Consignee: 1 Min. Qty. Per Consignee: 1
7 90,000.00 ¥ 105,000.00
Compare k1 Compare
Products costing more than T 25,000.00 Products costing mare than ¥ 25,000.00
must be compared. Please Compare must be compared. Please Compara
Product before adding to cart Product before adding to cart
PRODUCT COMPARE (2)  PRODUCT HISTORY (1) A4

Brand 6 soft bid

T } ] X X
WLM:;;Z:M..,M Start Comparison
hrand brand soft bid n test 10 soft bid

Clear all




Step 7: Add the system generated L1 product to the cart to proceed further.

M Inbox (16)-gauray x | # Gem-Ops -Chat x | B PBPUserManual- x | © (3)WhatsApp % | ™ [GEMPRODSUP-20 X %7 GeM x|+ v
& - C & mkp.gemorion.org/products/compare?browse_node_id=home_s032487612_soft_soft_soft < % @ 0@ :
CATEGORY CURRENT L1 PRODUCT ADDED BY YOU PRODUCT ADDED BY YOU PRODUCT ADDED BY YOU
TR Brand 6 soft-bid brand brand soft-bid test-10 soft-bid Brand 6 soft-bid
than ¥ 25,000.00 must
be compared. Please ¥ 43,500.00 ¥90,000.00 ¥105,000.00 ¥43,500.00
Compare Product before

adding 1o cart ADD TO CART ADD TO CART ADD TO CART ADD TO CART
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test 10 soft bid
Brand 6 soft bid brand brand soft bid Z 105,000.00 Brand 6 soft bid
743,500.00 3 90,000.00 343,500.00
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Step 8: Post carting of the product, buyer need to create a push button procurement notice by clicking the create PBP notice

M Inbox(13)- X UATuser's. x | B untitleddo x | B PBPUser v x | ™" [GEMPROC x | @ AshishcChh x | @ (1) Whatse x S%F GeM x |+

& > ( a mkp.gemorionorg/purchase/511687787338735/checkouts/usar_info_new < ¥y @ % 0O

Forward Auction is live now. To know more, click here

NOTIFICATIONS +

SHOPPING CART

Product Title Unit Price Quantity Sub Total

Brand & soft-pid 7 145.00 3 T 433.00

[tem Added on 13.08.2022 10 DAYS LEFT

= | Comparison Sheet

CREATE PBP NOTICE

PEP Motice can be created to get best price for the product, all eligible sellers on GeM will be allowed to offer thelr reduced rates within 3 days, post which you can place direct
order.

T




Step 9: Buyer may reconfirm and update the quantity and delivery period prompt for saving the details.

HOME PBF NoOUce

Kindly publish the PBF Motice to get price offerings from sellers/service providers within 2 days. You can change the quantity and delivery period as par your requirement
before publishing PEP Motice.

PBP Motice Number: GEM/2022/PBP/153

Iemis). SOFTBID-Cat consignees / Delivery Location(s) Creale Date MNrA

Item specificatianis) End Data: mra

PBFP Notice Status : Not Completed

Cancel

Total Partcipacions: O

]

1. ITEM SPECIFICATIONS

2. CONSIGMNEES ~

Items 1

SOFTBID-cat (3)

Consignees and Quantity

5.No Consignee Address Quantity™® Delivery Days™*®
1 Shivshankarabrannanananannanananaannanan Street 1 new 5 =0
sharma Delhil. 110001

Publish PBP



Step 10: Buyer confirms the to save changes

- =5 @ & shgemorion.org/publish/53567from market=true < w *0 4

Save

Do you want to save, are you sure?




Step 11: Post which the PBP notice is published

- C & sh.gemorion.org/publish/53562from_market=true < w » 0 &

Need Help? (i) shivshankarChoudhury Malhotraanannanan

A,_dd, Dashboard arke Forward Auction Bids Push Button Procurement View Past Performance
Amrit Mahot sav

HOME / PBP Notice

PBP Notice Number GEM/2022/PBP/172 published successfully. Buyers will get the best offer from sellers post PBP end date.

PBP Notice Number: GEM/2022/PBP/172

Item(s). SOFTBID-cat Consignees / Delivery Location(s) Create Date: 07-09-2022 05:15FM
Item Specification(s) End Date: 10-09-2022 05:15PM
Total Participations: 0 PBP Notice Status : Published




Opening of PBP by Buyer Post Seller offer submission
Step 1: Buyer may click on the PBP notice tab to see the list of PBP notices.

& GeM | Bid Lists ® +

“ _ & shgemarion.ong r O » 0O Q Incagnito

Dashboard Market Forward Auction lids PEP Notice %) Vinay Gupta

PBF Motice Filter By n
FBP WNotice Nwmber; GEM/ZDZZ/PBFIB3

ltemis): SOFTRICs-Ca Consignees § Dellvery Location(s) Create Date: 10-07-2022 02:42P8
tem Spacification]s) Ered Date; 23-07-2022 024208
Tatal Participati L PEF Notice Status ; Pulblished

PBF Motice Nwumber; GEM/ZDZ2/PBRITZ

ltemis): SOFTBID-Ca Cansigrnees § Dellvery Location(s) Create Date: 19-07-2022 103 24K



Step 2: The buyer click of the view offers to see the offers against PBP notice whose participation date has been closed.

4 GCeM | Bid Lists ®x & GeM|OPS

“ i shogemanion.org O » 0O a Incagnito

PBP Notice Number; GEM/2022/PBP/E3

lvemis): SOFTEIDs-can Cansigrrees f Dellvery Location(s) Create Date: 20-07-2022 02:42FM
e Specification(s) End Dave: 20-07-2022 03:25PM
Taotal Participatio nes © FPEF Notice Status : Close

PEF Matice Number: GEM/2022/PRP/74

Iearmis); SOFTRID-car Consignees / Delivery Location(s) Create Date: 13-07-2022 17:108M
e Specification(s) Envd Dare: 13-07-2022
Tatal Participations: 5 PBP Notioe Status @ Order Created

View Offers

Yumber: GEM/2022Z/PBF/G8 Validicy expired on: 31-07-2022 05:45PM

o v ra Cmmmime www §Crm b m  m e CEsmaw Cimes



Step 3: Buyer can see all offers against that PBP notice and Seller details won't be visible.

Dashboard Market Forsard Auction Bids PBP Moatice vel Winay Gupta

£ Back o Index

AATICIPATION FINAMNCLAL PWALUATION
PEP Motice Number: GEM/2022/PBF/E2
Itemi{s): SOFTBID-cat Consignees f Delivery Location(s) Create Date: 20-07-2022 02:A2FPM
tem Specification(s) End Date: 20-07-2022 03:25PM
Total Participations: 5 PEP Motice Scatus : Opened
1. PARTICIPATIONS e
List OF sellers/service Providers Particpated
S.Mo, Seller/Service Provider Mame Participated On Status Evaluation Details
wirkie Jul 20, 2022 Accepted Ewaluation Details
2 mk Jul 20, 2022 Accepied Ewvaluation Detalls
3 FrdEd Jul 20, 2022 Accepted Evaluation Detalls
4 FrdEd Jul 20, 2022 Arcepted Evaluation Detalls
5 i ul 20, 2022 Accepted Evaluation Detalls

2. FINANCIAL EVALUATION >



Step 4: The buyer can see the specifications by clicking on “Evaluation Details”

Specifications

PEP Motice Number: GEM/2022/PEP/S3
sellersservice Prowder Mame: ¥#44

Specification Details

Items (1)

SOFTBID-cat (300) O




Step 5 : Buyer needs to click View Price Offering Button to open financials offering

¢ GeM | Bid Opening ® o+

O » 0O e Incagnito

i shugemarion.ong

£ Back to Index

@ @
TCIPATIONS FIMAMOLIAL EVALUATION

PEP Notice Number: GEM/2022/PBP/B3

Item(s): SOFTRID-cat

Consignees ! Delivery Locationis) Create Date; 20-07-2022 02:42PR

End Date: 20-07-2022 03:25PM

tem Specification(s)
PBF Motice Status : Dpened

Total Fartcipations: 5
Cancel

1. PARTICIPATIONS

2. FINANCIAL EVALUATION

View Price Offering

||

(89)) Ask GeMmy

WEB INFD
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Step 6: buyer needs to authenticate the opening of financial offering by OTP

b Gem | Bid Opening

OTP Verification

Enter QT Verify OTF

09:53 Mot receped OTPIN 10 mins?

OTF has been successiully sent Lo s30T 23 and emall besswrrdegembuyer.n




Step 7: Post which system will show financial details of the L1

£ Back to Index

PARTICIPATIOMS FIFAMNCIAL EVALLIATION AWARDED SELLERS/SERVICE PROVIDERS ORDER CREATION
PEF Motice Number: GEM/2022/FPBP/83
ltem{s): SCOFTBID-cat Consignees f Delvery Location(s) Create Date: 20-07-2022 02:42PM

Icerm Specficaticns) End Date: 20-07-2022 03:25PM
Total Participations: S PBP MNotice Status : Opened

Cancel

1. PARTICIPATIONS

2. FINANCIAL EVALUATION

3. AWARDED SELLERS/SERVICE PROVIDERS

5.Mo. Seller/Service Provider Name Offered Item Tatal Price Rank Detail

1 driedede

Item Categories : SOFTBID-cat T 39,600.00 L1 Detall

4, ORDER CREATION



Step 8: Buyer may check L1 Seller’s offered Price as per Unit by clicking on “Detail”

b CGeM | Bid Opening ® o+

[ sb.gemarion.ong

Offered Price Detalls

Category Price Parameters Total Price

SOFTBID-cat 3 . £ 39,600.00
Display name

unit Price

Step 9: Buyer may create the order by clicking on the create order tab.



Dashboard Market Forward Auction dids PBP MNotice (M) Vinay Gupta

£ Back 1o Imdex

® @ @ @

PARTICIPATIONS FINARNCLAL EVALLATION AWARDED SELLERS/SERVICE PROVIDERS ORDER CREATION
PEP Motice Number: GEM/2022/FBP/E3
Item|s): SOFTBID-cat Consignees / Delivery Location(s) Create Date: 20-07-2022 D2:42PM
Icem Specification(s) End Date: 20-07-2022 0325PM
Total Participations: 5 PBP Motice Status : Opened

1. PARTICIPATIONS
2. FINANCIAL EVALUATION

3. AWARDED SELLERS/SERVICE PROVIDERS

4. ORDER CREATIOMN

Step 9:Buyer needs to enter the basic financial details shown below



Market a . FBF Mot

= CATEGORIES All Categories Shopping Cart

Forward Auction is live now. To know more, click here

NOTIFICATIONS

Your demand no 511687726983244 has been saved successfully. Kindly fill the financial details and proceed further

STEP Order Summary

Financial Details

Select Payment Authority

Designation of official providing administration approval *

Designation of official providing financlal approval *

G5T # Tax Invoice to be ralsed in the name of * () Buyer [_] Consignee

Do you want bill to be processed by Consignee * (3 Yes (@) Mo

TOS to be collected under? nNoome Tax GET At
IFA Concurrence f Competent authority (HOD ¢ Head of Office) Approval Reguired? (71 ves @ Mo
Amount to be Paid T 39,600.00

Financial approwval * Choose file | Mo file chasen

Step 10: Post which buyer needs to click on accept and save to proceed further



® o+
B mkp.gemodion.ong O » 0O e Incagnito
Generate Contract

Terms and Conditons
1. General Terms and Conditions.

1.1 This cairac is gesarmdd By the Genial Teme and Comditana, ennditions slipulated b this PrediciSendes it provided in tia Mainplace
1.2 Thita Casirac betwsen the Sallerased e Buyar, i for thi aupply of tha Goods and! o S

iked in the gckedule abow, in aceerdase s with te Ceneral Terms and Ceaditions (GTC) usloss
vihemwi e supsrs=ded by Goods [ S=rvices specibc Specal Terms and Condisans (STC) and! or B0 Reverse Aucion Aodriosal Terms and Condiions (ETC) e appicabs

ACCEpt & Save

Step 11: Authenticate the order to be created through the DSC/esign and OTP



X +

B mkp.gemorion.ong 1r O » O e Incognito

MOTIFICATIONS +

Your demand no 511687726883244 has been saved successfully. Kindly werify your financial approval pdf file.

#1  Order Summary ~
Financial Details e
Documents
T

M

FINARNCLAL DETAILS

Step 12: Post which the order gets generated.



X +

| * |:I Q Incognibo

- B mkp.germodon.ong

Forward Auction is live now. To know more, click here

NOTIFICATIONS +
@ Your contract no GEMC-511887726083244 has been Saved and Your Order is Placed Successfully

Order Summary
Mame @ Vinay Gupla

’ JE Ryl ) 511 6ETT 20083244

mall ; Bkbuyer@mpermbuyer.in
¥ E fulldy ATE J-10
Product Title Quantity Unit Price Sub Total Material Number
300 13200 T 30,000.0:0

ERAMD & 5OFT-BID 300




